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30/2020/N1)-CP ctla chinh phii ve 
cong tac van thu. 

Sam San, ngay-/S-thang 4 /lam 2020 

Kinh 
- Thu truang cac phong, ban chuyen mon; 
- Thu truang cac dan vi sit nghiep; 
- Chu tich UBND cac xa, phuang. 

Thkrc hien Cong van so 634/SNV-CCVTLT ngdy 09/4/2020 dm S6 NOi 
vu tinh Thanh Hoa ye viec trien khai thkrc hien Nghi dinh s6,30/2020/ND-CP 
cua Chinh 	ye cong tac van thu. Chu tich UBND thanh pho yeu cau cac co 
quan, don vi, Chu tich UBND cac xa, phtrang trier' khai thkrc hien mot so not 
dung sau: 

1. Ve cong tac quart triet, trien khai: 

- Van ph6ng HDND & UBND thanh phO dang,tai ., toan Nghi dinh so 
30/2020/ND-CP tren cong thong tin dien tir thanh pho de cac phong, ban, don 
vi nghien ciru trien khai thkrc hien. 

- Thu truang cac phong, ban chuyen mori cac dan vi sir nghiep, Chit 
tich UBND cac xa, phtrang to chirc trien khai, pho Men not dung Nghi dinh so 
30/2020/ND-CP (dang tai tren cong thong tin dien tir thanh pho) den toan the 
can bO, cong chuc, vien chirc thuOc tham quyen quan lY duai cac hinh thirc: 
Sao, giri van ban, long ghep vao cac cuOc hop co quan, don vi minh. 

2. Ban hanh van ban quan IY, chi ciao va ung dung cong nghe thong tin 

- Phong NOivu chit tri phOi hap,  vai Van ph6ng HDND & UBND thanh 
phO ra soat, sira dOi bo sung Quy the cong tac van thu ctia co quan UBND 
thanh ph6 theo dung quy dinh cita Nghi dinh so 30/2020/ND-CP. 

- UBND cac xa, phtrang to chirc chit Ong ra soat, xay dung, ban hanh 
moi ho4c sira d6i bo sung thay the kip thai Quy the cong tac van thu tai co 
quan, to ehirc phi hap voi quy dinh ctia Nghi dinh so 30/2020/ND-CP; xay 
dung danh muc ho so dia co quan, don vi minh theo quy dinh. 

- Cac phong, ban, don vi, UBND cac xa, phuang: 

+ To chirc thkrc hien tot nghiep vu cong tac van thu theo quy dinh cila 
Nghi dinh so 30/2020/ND-CP, trong do tap trung vao cac not dung sau: Soan 
thao, ky ban hanh van ban dien tir; quan 17 van ban dien ti:r; lap ho so va nop 
km ho so, tai lieu dien tir vao Luu trft co quan; quart lY va sir dung thiet bi km 
khoa bi mat trong cong tac van this. 

+ Tiep tuc day manh ung dung cong nghe thong tin trong cong tac van 
thu, xay dung, nang cap, hien dai hoa He thong quart lY tai lieu dien M.  dap 



ung cac yeu c'au cua Nghi dinh so 30/2020/ND-CP va cac quy dinh cUa phap 
14t. 

3. Giao phOng Noi vu tham muu thanh lap doan kiem tra, to chirc kiem 
tra, huong an, theo dOi viec thgc hien Nghi dinh so 30/2020/ND-CP cUa cac 
co quan, don vi, UBND cac xa., phuong; tong hop bao cao dinh kSi theo quy 
dinh. 

Yeti cau cac phong, ban, co quan, don vi; UBND cac xa, phuong 
nghiem tuc trien khai thirc 

Noi nhein: 
- Mar tren; 
- Chu tich, Ph6 Chu filch UBND thanh ph6; 
- Ltru: VT, NV 
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